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STATEMENT FOR THE RECORD AT START OF MEETING
Thompson’s Station Planning Commission

Hello and welcome to this the March 23rd, 2021, Planning Commission meeting for the 
Town of Thompson’s Station.

Pursuant to the Guidance from the Office of the Comptroller for the State of Tennessee 
and in accordance with Governor Lee’s Executive Order # 78 (which was previously extended by
Executive Order # 16, 34, 51, 60, 65 and 71): due to the treatment and containment of COVID-
19.

This Town of Thompson’s Station Planning Commission meeting, with notice, is being 
held virtually and being recorded to protect the public health, safety, and welfare of the 
Citizens of Thompson’s Station in light of the coronavirus and to continue to allow the Town to 
function and operate.  

Further, it is the desire of the Planning Commission to include this determination in the 
minutes for this meeting.

We understand that we, the Thompson’s Station Planning Commission, serves the Town
of Thompson’s Station, which is why we are currently recording this virtual meeting, 
broadcasting it live for public viewing and uploading and preserving it for future viewing.  



Minutes of the Meeting
of the Municipal Planning Commission

of the Town of Thompson ’s Station, Tennessee
February 23, 2021

 Call to Order:
The meeting of the Municipal Planning Commission of the Town of Thompson's Station was called to order at 
7:00 p.m. on 23rd day of February, 2021 via electronic means under the authority of the Governor’s Executive 
Order related to public meetings during the COVID-19 emergency with the required quorum.

The following statement was read by Planning Chairman Trent Harris:

Hello and welcome to this the February 23, 2021, Planning Commission meeting for the Town of Thompson’s 
Station.

Pursuant to the Guidance from the Office of the Comptroller for the State of Tennessee and in accordance with 
Governor Lee’s Executive Order # 60 (which was previously extended by Executive Order # 16, 34, and 51): 
due to the treatment and containment of COVID-19.

This Town of Thompson’s Station Planning Commission meeting, with notice, is being held virtually and being 
recorded to protect the public health, safety, and welfare of the Citizens of Thompson’s Station in light of the 
coronavirus and to continue to allow the Town to function and operate.  

Further, it is the desire of the Planning Commission to include this determination in the minutes for this 
meeting.

We understand that we, the Thompson’s Station Planning Commission, serves the Town of Thompson’s 
Station, which is why we are currently recording this virtual meeting, broadcasting it live for public viewing 
and uploading and preserving it for future viewing.

A recording of this meeting will be available on the Town of Thompson’s Station’s web site at thompsons-
station.com within 24 hours of this meeting.

Members and staff virtually present were: Chairman Trent Harris; Alderman Shaun Alexander; Commissioner 
Tara Rumpler; Commissioner Bob Whitmer; Interim Town Planner Micah Wood; Planning Technician Jennifer
Banaszak; IT Coordinator Tyler Rainey and Town Attorney Andrew Mills.  Commissioners Luis Parra and 
Sheila Shipman were unable to attend.

Also present were Jason Kilgore with Ragan Smith, applicant 1; Colt Morton, Tim Turner and Allison Baldwin,
applicant 3.

Minutes:

The minutes of the January 26, 2020 regular meeting were presented.

Commissioner Whitmer made a motion to approve the January 26, 2020 meeting minutes.  A roll 
call vote was taken.  

Roll Call Vote:
VOTE VOTE                VOTE

Chairman Harris      Yea Commissioner Parra    NA           Alderman Alexander Yea
Commissioner Shipman  NA             Commissioner Rumpler Yea           Commissioner White   Yea
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Commissioner Whitmer  Yea
Yea 5 Nay 0 Abstain     0

Public Comment:
None

Town Planner Report:
Mr. Wood announce Will Owen with Griggs and Maloney as the new consultant engineer for the Town.

New Business:

1. Tollgate Village Subdivision Final Plat – Section 18 for the creation of 5 single family lots located 
along Americus Drive at the Tollgate Boulevard intersection.

Mr. Wood reviewed his Staff report recommends that based upon the consistency of the plat with the Land
Development Ordinance the Commission approve the final plat with the following contingencies:

1. Prior to issuance of building permits or occupancy, all necessary sewer connections to the system shall
be completed and shall pass any necessary testing.  

2. Prior to recordation of the final plat, a surety shall be submitted to the Town in the amount of $146,000
for roadways, drainage and erosion control with automatic renewal.

3. Prior to recordation of the final plat, a surety shall be submitted to the Town in the amount of $53,000
for sanitary sewer with automatic renewal.

4. As built drawings shall be required for the drainage and sewer system with a letter from the Design
Engineer that they are constructed per the approved drawings and functioning as intended.  

Jason Kilgore with Ragan Smith was present to answer questions on behalf of the applicant.

After discussion, Commissioner Whitmer moved to approve Item 1, Tollgate Village Subdivision
Final Plat Section 18 B. The motion was seconded.

Roll Call Vote:
VOTE VOTE                VOTE

Chairman Harris      Yea Commissioner Parra    NA           Alderman Alexander   Yea
Commissioner Shipman  NA             Commissioner Rumpler Yea           Commissioner White   Yea
Commissioner Whitmer  Yea

Yea 5 Nay 0 Abstain     0

2. The Hills Preliminary Plat for the creation of a new 41-lot single family residential subdivision 
located at the terminus of Dean Road.

Mr. Wood reviewed his report and recommends approval with the following contingencies:

1. Approval of the Deviation from the Subdivision Regulation to the street cross-section, as requested by 
the applicant.
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2. The construction plans and all final plats shall identify: (1) all lots with slopes of 15% and up as critical 
lots; and (2) cross-walk and/or pedestrian safety facilities to account for the pedestrian paths crossing 
Silver Fox Road.

3. The applicant shall set a pre-application meeting with Town Staff prior to the submittal of the 
construction plans for this development. 

4. Prior to the approval of construction plans, the developer shall enter into a development agreement for 
the project.  

5. Prior to the approval of construction plans, the developer shall obtain any necessary permits through the 
Tennessee Department of Environment and Conservation. 

6. Prior to the approval of construction plans, all applicable codes and regulations shall be addressed to the 
satisfaction of the Town Engineer.  

7. Prior to the submittal of the first final plat for this subdivision, a copy of the CCRs shall be submitted for
Town review.

8. Any signage proposed for the subdivision shall comply requirements set forth within the Land 
Development Ordinance and shall be located within the open space and maintained by the homeowner’s 
association.     

9. Streetlights shall be incorporated in accordance with the Land Development Ordinance and shall be 
documented on the construction drawings.

Colt Morton, Tim Turner and Allison Baldwin were present to answer questions on behalf of the 
applicant.

After discussion, Commissioner Whitmer made a motion to approve Item 2, a preliminary plat for
The Hills, a new subdivision to create 41 singles family lots, and 6 open space lots on 225.64 acres 
located at 1780 Dean Road with a requested deviation to the Subdivision Regulations.  The motion
was seconded.

             Roll Call Vote:
VOTE VOTE                VOTE

Chairman Harris      Yea Commissioner Parra    NA           Alderman Alexander   Yea
Commissioner Shipman  NA             Commissioner Rumpler Yea           Commissioner White   Yea
Commissioner Whitmer  Yea

Yea 5 Nay 0 Abstain     0

3. Avenue Downs Final Plat – Section 1 for the creation of 36 single family lots and 4 open space lots 
located along Otterham Drive and Avenue Downs Drive.

****Applicant requests deferral to March 23, 2021 meeting.

Alderman Alexander made a motion to defer Item 3, the Avenue Downs final plat Section 1 to the 
March 23, 2021 meeting.  The motion was seconded.

Roll Call Vote:
VOTE VOTE                VOTE

Chairman Harris      Yea Commissioner Parra    NA           Alderman Alexander   Yea
Commissioner Shipman   NA            Commissioner Rumpler Yea           Commissioner White   Yea
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Commissioner Whitmer  Yea
Yea 5 Nay 0 Abstain     0

Bond Actions/Report

4. Bond Report
a. BOMA Actions – Bridgemore 6C & 6D – A maintenance bond has been placed on Bridgemore

6C and 6D for one year.
b. Update on Long Held Bonds - Mr. Wood updated the Commission about the approach that 

Staff will take to update these bonds and what the next steps will be.

There being no further business, the meeting was adjourned at 7:40 p.m.

__________________________________
                              Trent Harris, Chairman

Attest:
 ______________________
Shaun Alexander, Secretary



Thompson's Station Planning Commission
Staff Report –Item 1 (FP 2021-004)

March 23, 2021

Request to approve the final plat for Avenue Downs Section 1 to create 36 single family lots and 4
open space lots.

PROJECT DESCRIPTION
A request to approve the first final plat for Section 1 of Avenue Downs to create 36 single family lots
and 4 open space lots located along Otterham Drive and Avenue Downs Drive.

ANALYSIS
The purpose of the final plat is to provide a legal instrument where the transfer of ownership of lots is
allowed and shall constitute a way where streets and other infrastructure can be accepted (LDO Section
5.2.7). 

Section 1 consists of 13 single family lots and associated open space.  The preliminary plat approval
consisted of 69 single family lots and 5 open space lots.  The setbacks within the D2 district are a
maximum of 20 feet for the front yard, 20 feet total, with a minimum of 5 feet for any the side yard, and
20 feet for the rear yard.  The lots comply with the LDO minimum standards.

Town CIP Project Impacts
Two Town Capital Improvement Projects have impacted the original design of the trail and sidewalk
system in the Avenue Downs subdivision. The approved Preliminary Plat shows a 5-foot sidewalk and
am 8-foot asphalt trail. The Clayton Arnold Pedestrian Connector Project, approved by the BOMA to
add a pedestrian path from Critz Lane to the Thompson’s Station Schools campus along Clayton Arnold
Road. The Town’s preferred cross-section for this project is a 10-foot asphalt trail, which is a change
from the 5-foot concrete sidewalk approved on the preliminary plat. The Greenway Phase 2 and 3
Project, which will connect Preservation Park and the Thompson’s Station Schools Campus, also has a
10-foot asphalt trail cross section in open spaces, which is a change from the 8-foot trail approved on the
preliminary plat. The developer has been extremely accommodating in working to fit these Town CIP



projects into their previously approved and vested site design and layout. Town Staff is very
appreciative for this spirit of cooperation.

Open Space
This plat includes the first 4 open space lots of the 5 total within the subdivision.

Sewer
As part of the process for the participation agreement, the Town approved a sewer agreement in
order to allow the 69 taps required for this development. The sewer agreement was approved by the
BOMA at the November 12, 2019. Therefore, the project does conform LDO in terms of sewerage.

Sureties
Sureties are required prior to the recordation of any final plat to ensure that all necessary
improvements are guaranteed to be installed per approved construction plans.  

Improvement to roadways and drainage are required. After an evaluation of this section and the
progress of the construction, the Town Engineer recommends that the roads, drainage and erosion
control surety should be set at $690,000.

Improvements to the sewer are required.  After an evaluation of the progress of the sewer, the Town
Engineer recommends that the sewer surety be set at $428,000.

Recommendation
Staff recommends approval based on conformance with the Land Development Ordinance with the
following contingencies:

1. The Town shall work with the Developer to install the Clayton Arnold Pedestrian Connection
Project and the Greenway Phase 3 Project, as those engineered design plans are finalized. The
Town shall coordinate with the Developer on final design plans and shall include funding for the
cost difference in the 5-foot sidewalk along Clayton Arnold Road and the-8 foot asphalt trail that
forms the Phase 3 Greenway connection across Open Spaces 199.

2. Prior to issuance of building permits or occupancy, all necessary sewer connections to the
system shall be completed and shall pass any necessary testing.

3. Prior to recordation of the final plat, a surety shall be submitted to the Town in the amount of
$690,000 for roadways, drainage and erosion control with automatic renewal.

4. Prior to recordation of the final plat, a surety shall be submitted to the Town in the amount of
$482,000 for sanitary sewer with automatic renewal.

5. As built drawings shall be required for the drainage and sewer system with a letter from the
Design Engineer that they are constructed per the approved drawings and functioning as
intended.  

Attachments
Final Plat
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DATE: March 23, 2021

TO: Planning Commission

FROM: Micah Wood, Planning Director

SUBJECT: Item 2- Tollgate Town Center Concept Plan
______________________________________________________________________

A Concept Plan does not require a vote by the Planning Commission. This item is presented for
the applicant to discuss the proposal with Planning Commission and for Planning Commissioners
to provide feedback on site design considerations prior to a preliminary plat submittal.

Ragan Smith has submitted a concept plan for review for the development of 232 units including
townhomes, live/work, condominiums, and mixed use and up to 60,000 square feet of commercial
totaling 25.8 acres located the north and south side of Tollgate Boulevard within the NC zone. This
Concept Plan was previously discussed at the June 2018 Planning Commission meeting.

Concept Plan
The land, consisting of approximately 25.8 acres is located mostly within the NC zone (25.34) with a
small portion being in the D3 zone (0.46).  The site is located on along Tollgate Boulevard, Branford
Place, and Elliston Way in the front of the Tollgate Village subdivision.  The subject site is
predominantly zoned NC which is intended for “neighborhood commercial activities, small scale
businesses and high intensity residential” (Section 1.2.7) and permits a density of up to 12 units per
acre.  
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The project proposes 232 residential units which will consist of 128 townhomes, 19 live/work units, 69
condominiums and 16 mixed use units for a density of nine units an acre.  Lot width is not identified on
the concept plan, however, is a 20 foot minimum for residential, and varies between 50 – 200 feet for
non-residential uses.  Setbacks are not identified on the concept plan; however, the zone requires a 12-
foot front yard setback with 10 feet for a secondary frontage, no side yard setback and a five-foot rear
yard setback.  Parking setbacks are a minimum of 20 feet from the primary frontage and secondary
frontage and a three-foot rear yard setback.  Buildings shall be a maximum height of three stories and a
frontage is required for all buildings consisting of a stoop, terrace, common entry, gallery, forecourt or
shop front. 

Lot coverage has not been specified on the concept plan, however, the maximum coverage for non-
residential is 50% and 90% for residential.  Parking is shown on the concept plan; however, a parking
analysis has not been submitted. Additional information related to vehicular and bicycle parking will be
required in accordance with the requirements of the LDO at preliminary plat and/or construction
document stage of submittal.

The site requires a buffer between the property to the west and the project site to a height of at least 20
feet.  A landscaping plan was not submitted but will be required at preliminary plat and/or construction
document stage of submittal.

The D3 zone requires 35% open space as approved via the 2014 Concept Plan and, as proposed, the D3
portion of this concept plan includes 37% open space. Additional open space in the NC zoned areas
will be reviewed as part of the construction document and final plat stages of review.

Slopes
The site does not contain any land within the Ridgeline Hilltop Preservation Area. Any slopes in excess
of 15% shall be identified with the preliminary plat.  

Floodplain
A portion of the overall site is located within the 100-year floodplain, shown on the flood insurance rate
map (FIRM – 47187C0335F) as zone AE.  The floodway is not identified, and Staff does not have
enough information to confirm whether any of this area is also located within the floodway.  The
concept plan shows the existing 100-year flood plain in addition to a “revised” 100-year flood plain.
No written documentation is provided to demonstrate approval of the revision.  The developer’s
engineer has previously requested that the Town sign a Letter of Map Revision (LOMR) and has
provided some information related to the conditions on site.  Staff is unable to make a determination on
the grading activities conducted within the flood plain or floodway and a hydraulic and hydrologic
study has not been submitted, therefore, has not signed the LOMR.

Twenty-one townhome lots are shown within this flood zone along with the parking lot and the front
portion of four additional townhome lots.  The LDO requires that residential structures in AE zones
with a determined base flood elevation (BFE) be a built a minimum of one (1) foot above the BFE.  In
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the event that the BFE is not established, the lowest floor of the building shall be elevated to three (3)
feet above highest adjacent grade.  Because Staff cannot confirm the 100-year flood boundary or the
presence of floodway, staff recommends no plats or site plans be submitted until a hydraulic &
hydrological study is completed and reviewed and a determination on the flood zone is complete.

Tree Protection
The site is predominantly open land and the trees appear outside of the development area.  A tree
inventory has not been submitted for review and the natural resource map does not show any tree
impacts.  However, any trees over 18 inches in diameter proposed for removal will be required to have
a replacement ratio of one and a half inches for every inch removed.

Stormwater Considerations
Stormwater will be reviewed further during the construction document and platting process.

Sewer
The developer has submitted application for Reservation of Future Wastewater Capacity under the
Town’s updated Wastewater Ordinance in anticipation of the new MBR Wastewater Treatment Facility
coming on-line. The Reservation Agreement shall be approved by the BOMA prior to any further
actions related to this concept plan.

Attachments
Concept Plan/Enlargement







   
THOMPSON’S STATION
BOND ACTION FORM

BOND

Bridgemore Village Section 6A Roadways, 
drainage and erosion control (RDEC) 
Performance Surety.

Amount: $78,000 (7/26/16)
BOMA Released To Maintenance 11-12-19

PLANNING COMMISSON ACTION
Released the Maintenance Surety and 
recommend BOMA approval the of the 
acceptance of this public improvement.

BOMA ACTION
Approved acceptance of dedication of this public 
improvement at their 11-12-19 meeting.

Bond History
On July 26, 2016, Section 6A was approved for the creation of single-family lots within Bridgemore
Village.  The plat was approved with a surety for roads, drainage and erosion control in the amount
of $102,000.  The performance amount was reduced to $78,000 and later converted to a maintenance
bond by the BOMA.

The applicant’s form indicates that this public improvement has been designed and installed per the
approved construction plans and Town standards. The maintained period is beyond the required 1-
year period.

Staff recommendation:

1. Release maintenance surety for roads, drainage and erosion control.
2. Recommend BOMA approve the acceptance of the public improvement.



   
THOMPSON’S STATION
BOND ACTION FORM

BOND

Bridgemore Village Section 6B Roadways, 
drainage and erosion control (RDEC) 
Performance Surety.

Original Amount: $125,000 (8/23/16)
BOMA Released To Maintenance 1/14/20

PLANNING COMMISSON ACTION

Released the Maintenance Surety and 
recommend BOMA approval the of the 
acceptance of this public improvement.

BOMA ACTION
Approved acceptance of dedication of this public 
improvement at their 1-14-20 meeting.

Bond History
On July 26, 2016, Section 6B was approved for the creation of single-family lots within Bridgemore
Village.  The plat was approved with a surety for roads, drainage and erosion control in the amount
of $125,000.  The performance amount was later converted to a maintenance bond by the BOMA.

The applicant’s form indicates that this public improvement has been designed and installed per the
approved construction plans and Town standards. The maintained period is beyond the required 1-
year period.

Staff recommendation:

1. Release maintenance surety for roads, drainage and erosion control.
2. Recommend BOMA approve the acceptance of the public improvement.



MEMO
DATE: March 15, 2021

TO: Planning Commissioners

FROM: Micah Wood, AICP
Planning Director

SUBJECT: Update to Planning Commission Bylaws
_________________________________________________________________________________

Town Staff has identified several house-keeping updates related to nomenclature, the keeping of the minutes, the

regular order of meeting proceedings, and other process related aspects of the Planning Commission meeting and

review cycle. In addition, Town Staff, in consultation with the Chair of the Commission, proposes the following

revisions:

 Change the monthly meeting time from 7pm to 6pm
 Delegate the Planning Commission Secretary functions to Town Staff
 Create a more detailed submittal and review cycle for Planning Commission submittals
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BYLAWS
TOWN OF THOMPSON'S STATION MUNICIPAL

PLANNING COMMISSION

GENERAL PROVISIONS

SECTION 1.  OBJECTIVE
The objectives and authority of the Thompson's Station Planning Commission shall be set
forth in Sections 13-3-101 through 13-3-105, and Sections 13-4-101 through 13-4-105, and
Sections 13-7-201 through 13-7-210, Tennessee  Code, and amendments and supplements,
thereto.

SECTION 2.  OFFICE AND RECORDS OF THE COMMISSION
The meeting place of the Commission shall be the Thompson's Station Community Center
Building or as otherwise specified. The office and records of the Planning Commission are
maintained in the Office of the Town Recorder of by the Staff of the Town of Thompson's
Station located in the Town offices Hall/Depot Building and shall be available for public
inspection during regular business hours through a public records request A record of the
business conducted at all Planning Commission meetings shall be kept in a Minute  Book on
file in the Town offices, as adopted meeting minutes, which shall record the names of all
commissioners present or absent, the names of all persons in attendance, the business
conducted, and the vote or abstention of all commissioners on any item of business on
which a vote is taken. The Planning Commission shall only speak through its minutes, which
shall be prepared by the Secretary or designee. The adopted meeting minutes shall be
affirmed by the Secretary and signed for approval by the Chair.

SECTION 3.  MEMBERSHIP
The membership of this Commission shall consist of seven (7) members. Each member
shall be appointed for a term of three (3) years. One (1) of the members shall be the Mayor
or his designee/appointee of the municipality, and one (1) of the members shall be a
member of the chief legislative body of the municipality selected by such legislative body.
All other members shall be appointed by the Mayor. A record of the membership of the
Commission shall be maintained by the Town Staff Recorder.

MEETINGS

SECTION 4.  ANNUAL ORGANIZATION MEETINGS
The annual meeting of the Planning Commission shall be the regular January meeting of
each year. Such meeting shall be devoted to the election of officers for the ensuing year
and such other business as shall be scheduled by the Planning Commission.

SECTION 5.  REGULAR MEETINGS
Regular meetings of the Planning Commission shall be held at the Thompson's Station
Community Center or as otherwise specified, on the Fourth Tuesday of every month at 7:00
6:00 p.m., except the month of December (in which there will be no regularly scheduled
meeting). At such meetings, the Commission shall consider all matters properly brought
before the Commission without the necessity of prior notice, thereof, given to any members.
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The commission, by majority vote of all members present, may add item(s) to the agenda
that are presented to Commissioners, Chair, or Staff prior to the meeting, unless otherwise
specified by law.

SECTION 6.  PUBLICATION
Notice of all Regular Meetings of the Planning Commission shall be posted prior to each
meeting at the Thompson's Station website City Hall with an agenda of items to be
considered at the meeting. Notice of all Special Meetings shall be published in at least one
(1) newspaper of general circulation in Thompson's Station area and on the Town website,
with an agenda, prior to holding such meeting.

SECTION 7.  SPECIAL MEETINGS
Special meetings of the Planning Commission shall be held at a time and place designated
by the officer calling the same and shall be called by the Chair or four (4) members of the
Planning Commission. Written notice and an agenda of items to be considered at the
meeting, shall be given to all the members not less than seven (7) days in advance, thereof,
except in case of emergency.

SECTION 8.  QUORUM
At any meeting of the Planning Commission, a quorum shall consist of four (4) Commission
members. No action shall be taken in the absence of a quorum, except to adjourn the
meeting to a subsequent date.

SECTION 9 .  AGENDA
It is the duty of Town Staff to Chair of the Planning Commission or other designated official
shall have prepared for each meeting an Agenda specifying the order in which the items of
business shall appear before the Commission. All items, including subdivision plats and
zoning requests shall be submitted, as follows:

(1) An applicant wishing to present an item to the Planning Commission shall contact
Town Staff to schedule a preapplication conference for any item to be considered on
an upcoming agenda at least 7 days prior to a Planning Commission initial submittal
deadline.

(2) Items for Planning Commission consideration shall be submitted to the Town by 5:00
p.m. thirty-eight (38) calendar days prior to the Planning Commission meeting. Town
Staff shall perform a completeness review of the items submitted before acceptance
of any item. Any item requested as incomplete shall automatically roll to the next
available Planning Commission initial submittal deadline.

(3) Town Staff shall review, within two weeks, the items submitted by the deadline date.
(4) Once the items have been reviewed by Town Staff, comments, revisions, questions,

and/or other necessary elements of review shall be conveyed to the applicant no
later than 12:00 p.m., twenty-two (22) calendar days prior to the desired Planning
Commission meeting.

(5) It shall be the responsibility of the applicant to make the necessary identified
corrections and resubmit the item, along with any other additional information
required, to the Town by 5:00 pm, fifteen (15) calendar days prior to the Planning
Commission meeting.

(6) Town Staff shall prepare the Planning Commission Agenda and Packets seven (7)
days prior to the Planning Commission meeting date, or as soon thereafter as is
practical. Prior to finalization of the Agenda, Town Staff shall meet with the Chair of
the Planning Commission to review the items to be placed on the Agenda for that
Planning Commission meeting. The Chair may remove items not statutorily required
to be heard by the Planning Commission according to a Tenn. Code Ann. specified
timeframe, such as preliminary and final plats.
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SECTION 10.  VOTING
At all meetings of the Planning Commission, each member attending shall be entitled to
cast one (1) vote. Voting shall be by voice votes with ayes and noes, with all votes,
recusals, and abstentions entered upon the record of the meeting. If the voice vote is not
unanimous, the Chair may call for a roll call vote for confirmation of vote of each member. 

SECTION 11.  CONFLICT OF INTERESTS
In the event that any member shall have a personal interest of any kind in a matter then
before the Commission, he that Commissioner shall disclose his such interest and be
disqualified from voting upon the matter, and the Secretary shall so record in the minutes
that no vote was cast recusal from any vote on that item by such member. The affirmative
vote of at least the majority present at the meeting shall be necessary for the adoption of
any resolution or other voting matter. Further, all conflict of interests shall be identified and
governed by the Town’s Code of Ethics, duly adopted.

SECTION 12.  PROCEEDINGS
a. At any regular meeting of the Planning Commission, the following shall be the

regular order of business:

1. Roll Call Call the meeting to order and make a determination of quorum
2. Approve the minutes of the preceding meeting
3. Public Hearings Public Comments
4. Business Items Planner Report and Announcements
5. Report of the Chair Regular Agenda Items
6. Report of Committees Bond Report

            7. Report of the Planning Staff
8 7. Adjournment

b. Each formal action of the Planning Commission required by law, city Town charter,
rule or regulation shall be embodied within the Minute  Book meeting minutes after an
affirmative vote as provided in SECTION 5, hereof.

SECTION 13.  RULES OF PROCEDURE

SECTION 14. PUBLIC COMMENT
Public comment shall be allowed at Planning Commission meetings. Time allotted shall be
designated at the beginning of each regularly scheduled meeting. Any individual wishing to
speak will be limited to three (3) minutes. If multiple attendees wish to speak on a related
topic, the chairman Chair can request that a spokesperson be designated to speak on
behalf of the group.

OFFICERS

SECTION 15.  OFFICERS
The officers of the Planning Commission shall consist of a Chair, and Vice-Chair, and
Secretary elected by the Commission at the annual meeting for a term of one (1) year. In
the event the Secretary shall be absent from any meeting, the officer presiding shall
designate an acting Secretary. The Secretary of the Planning Commission shall be the
Town Planning Director, or designee.

SECTION 16.  DUTIES OF OFFICERS
The duties and powers of the officers of the Planning Commission shall be as follows:
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a. Chair
1. To preside at all meetings of the Commission.
2. To call special meetings of the Commission in accordance with these By-

Laws.
3. To sign documents of the Commission.
4. To see that all actions of the Commission are properly taken.

b. Vice-Chair
During the absence, disability or disqualification of the Chair, the Vice-Chair shall
exercise or perform all the duties and be subject to all the responsibilities of the
Chair.

c. Secretary
1. To keep or to assure that the minutes of all meetings of the Commission are

keep in the Minute Book current and on file in the Town offices.
2. To give or serve all notices required by law or by these By-Laws.
3. To be custodian of Commission records.
4. To inform the Commission of correspondence relating to business of the

Commission and to attend to such correspondence.
5. To sign official documents of the Commission. In the absence of the

Secretary, official documents, most especially subdivision plats, may be
signed by either the Thompson’s Station Town Administrator or the
Thompson’s Station Town Recorder.

SECTION 17.  ATTENDANCE
The absence by any member from three (3) consecutive regular meetings or five (5) of the
eleven (11) regular meetings held in one (1) year may be grounds for removal by the Mayor.
Notice of excessive absenteeism will be submitted in writing to the Mayor by the secretary of
the Commission. At Mayor's discretion, any extenuating circumstances to enforcing this
provision may be considered.

SECTION 18.  VACANCIES
Should any vacancy occur among the members of this Planning Commission by reason of
death, resignation, disability or otherwise, immediate notice, thereof, shall be given to the
Town Attorney by the Secretary. Should any vacancy occur among the officers of the
Planning Commission, the vacant office shall be filled in accordance with SECTION 3, of
these By-Laws, such officer to serve the unexpired term of the office in which such vacancy
shall occur.

AMENDMENTS

SECTION 19.  AMENDING BY-LAWS

These By-Laws may be amended at any meeting of the Planning Commission provided that
notice of said proposed amendment is given to each member in writing at least seven (7)
days prior to said meeting.

Adoption Date:

                                                                                                
Chair
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Town of Thompson's Station Planning Commission

                                                                                               
Secretary
Town of Thompson's Station Planning Commission




